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DRESS CODE, DEPARTMENT UNIFORM, AND APPEARANCE GUIDELINES
ASM Global - DENVER

Colorado Convention Center expects all Team Members to dress in a manner appropriate to a business
environment and compatible with the organization’s image. The policy of the Company is that all Team
Members should dress, groom and maintain personal hygiene in a manner, which enhances productivity and
customer relations. Appropriate dress includes wearing neat and clean attire, which is neither distracting nor
offensive to customers or fellow Team Members.

Staff is expected to present themselves in a professional manner, particularly on event days. Team Members
are to have their security badge on and visible while working at the facility. Management reserves the right to
determine when a Team Member fails to meet this standard. Team Members who arrive to work without the
proper clothing or violate the appearance standards will be sent home with no obligation of payment for time
away from work.

It is impossible to develop a written standard which will address every possible issue regarding personal
appearance. If you are uncertain about appropriate attire, please direct questions to your department Director
or to the Human Resources Department.

Team Members who are required to wear uniforms will be notified. Such Team Members are responsible for the
proper cleaning and maintenance of their uniforms. If a uniform is required it must be kept clean and ironed (if
necessary) for work. Should a uniform item fade, tear, or become otherwise damaged, it must be returned and
exchanged for another. Team Members who are required to wear uniforms must provide their own pants, black
belt (if needed) and black closed toe shoes suitable for safety and protection and extended periods of walking.

Dress Attire NOT appropriate:

Tank tops, halter tops, low cut or revealing blouses; backless or bare shoulder clothing

Shirts or pants showing mid-driff

Spandex, miniskirts

Sweat shirts or sweat pants

Excessively tight or saggy clothing

T-shirts, unless part of ASM Global uniform. If a T-shirt is worn under a uniform shirt it must be a solid
white T-shirt

Blue jeans

Shorts (except Groundskeepers). Belts should be worn when belt loops are seen.

e Team Members who wear uniform shirts must have them tucked in at all times. If a Team Member
chooses to wear a long sleeve shirt under their uniform shirt it must be a solid long sleeve T-shirt in the
same color as their uniform shirt. For example, if a Team Member is required to wear a navy uniform
shirt they can only wear a long sleeve solid navy T-shirt.

Uniforms should only be worn while working; uniforms should not be worn on Team Members off time.
Jackets/coats cannot be worn unless you are working a post that requires you to be outside

Any clothing item that displays vulgarity, anything sexual, or drug/alcohol reference.

No visible body piercings or tattoos. This includes nose, lips, cheek, tongue, eyebrow, or around the
outside ear. Exception: earrings in ear lobes may be worn however earlobe stretching devices are not
appropriate to a business environment in any department and are not included in the exception of
“earrings in ear lobes may be worn”. Please do not wear stretching devices while at work.

e Jewelry must be worn conservatively. No large hoops or long dangly earrings. All uniformed personnel
and personnel in safety sensitive areas must tuck necklaces into their shirts.
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e Hair should be neatly combed and clean. Mustaches, goatees and beards must be neatly trimmed.
Extreme styles, colors, and shaved patterns are not permitted.

¢ Nails must be clean and neatly trimmed/groomed. Extreme colors and lengths are not permitted.

e Makeup should be conservative. Extreme colors and amounts are not permitted.

e Fragrance, if worn, must be used sparingly. We may work with and provide service to some who
experience adverse and/or debilitating reactions to fragrance. Please be considerate and sensitive
when applying fragrance.

¢ No bandanas, do-rags or hats (unless part of your assigned uniform and worn properly so that the CCC
Logo is displayed in the front above the nose.

¢ Shoes: anyone in operations or safety areas (maintenance, custodial, change over and security) must
wear closed toe shoes: no flip flops or thong sandals

e Safety clothing and equipment such as hard hats, orange safety vest and flashlights are required when
necessary for safe performance of the job.

Violation of this policy may result in disciplinary action up to and including termination.
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